
Internship Acceptance Policy 

To support government policy and educational institutions related to internship 
programs, the objective is to provide students with opportunities to gain experience, 
knowledge, and practical learning in real workplaces. This also aims to build positive 
relationships between the company and educational institutions. 

Guidelines for Internship Acceptance 

1. Interns must be at least 15 years of age. 

2. Interns must be officially endorsed by their educational institution, with appropriate 
qualifications/skills/knowledge and suitability for the internship. The 
recommendation letter should also confirm the student’s character and cultural 
understanding. 

3. The company will assign tasks appropriate to the student’s field of study and learning 
objectives, under supervision. Interns must comply with company rules, regulations, 
and working conditions. Interns should be prepared to accept any tasks assigned and 
view the internship as a valuable opportunity for future career, social, and national 
development. 

4. The company will not accept interns for tasks involving health or safety risks, or roles 
that do not align with the objectives of student development. 

5. Interns must submit official documentation from their institution, as required by the 
company, for registration purposes. 

6. Interns must attend the company’s orientation and comply with all operational and 
safety regulations from the first day of the internship. 

7. Interns must perform duties as assigned by the company in a timely and responsible 
manner, including tasks outside normal hours if necessary. 

8. Interns must treat all company information as confidential and must not disclose it to 
any third party. 

9. Interns must behave respectfully and cooperatively with all company staff. 

10. Interns must always wear appropriate attire and clearly display their identification 
badge provided by the company during working hours. 

11. Interns must strictly follow safety rules and refrain from engaging in behavior that is 
unsafe, inappropriate, or harmful to the company’s reputation. 

12. In case an intern is unable to attend or complete the internship, they must promptly 
inform the company and submit a formal explanation through their educational 
institution. 

13. Interns are not allowed to act on behalf of or use the authority of company staff or 
supervisors without explicit permission, and must adhere strictly to rules and 
assigned responsibilities. 



14. Interns must conduct themselves with honesty, discipline, courtesy, and 
professionalism during the internship. 

15. The company will consider accepting interns based on the suitability of each 
candidate in terms of attitude, knowledge, skills, and the company's values and work 
culture. 

Internship Coordination Procedures 

1. The educational institution must submit an official request letter and approval 
documents for the student internship to the company’s Human Resources 
Department (HR) or Corporate Human Resources and Quality Management System 
Division. 

 


